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From FY2017-18 anwards

Delete ROP

the sysiem will allow coniract
v 7 days of the apprentice joining

Until a confract 15 approved, a confract will be marked
as "Reimbursement Eligibility Pending” by default.
During appreval, based on the allowed par siot limit
and the region siot limit, the eligibility status of a
contract will be determined.

_ 'ﬂ| Apprenticeship Fair

Mo Apprenticeship Mela Invitations available

ROP New Flow

Step 1

Login as Establishment

Apprenticeship ->
Performance -> choose
required options

o Till FY2016-17
« From FY2017-18 onwards
¢ Delete ROP
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Select the Year and Click on
search button
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Step 3

In the Baseline Tab the list
of contracts for input will
be displayed.

Select the contract and
click Generate Entry Level
Template.

The baseline template is
downloaded on the local
drive as RGB Excel sheet
file.
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Step 4

Open the downloaded
excel sheet and type or
select the required ratings
for the students and save
the baseline performance
template on the local drive.
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Step 6
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Print
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ROP Guidelines 0
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Step 7

Once Baseline input is
entered, the students will be
listed in the Quarter input.

Baseline inputs are
auto-approved . Doesn't
require any officer approval.
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Update Job Status
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Edit Technical Skill » Delete ROP
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Select the Year and Click on
search button
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Step 3

The list of contracts for input
will be displayed in the
Quarter 1 Tab.

Select the contract and click
Generate Quarter 1 Template.

The Quarter 1 template is
downloaded on the local
drive as RGQ Excel sheet file.
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required ratings for the
students and save the Quarter
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local drive.
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Once saved ,Click on Excel
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ROP Guidelines ©
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Step 7

In Uploaded Template
column upload the saved
excel sheet followed by the
Name of the excel with the
Request Number.

Note: Click on ROP
guidelines for rating
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Step 8

All the Quarter inputs are
followed by above mentioned
flow and will be approved
after the State Officer
approves.

You can check the status for
Quarter input Pending for
Approval with Year under
Apprentice Performance refer
Step 2

Click view to know the Status
of the Request
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Step 9

The current status of the
Quarter Performance will be
displayed in terms of
specified color as mentioned
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Step 10

Once Approved can check the
status for Quarter input
Approved with Year under
Apprentice Performance refer
Step 2

Click view and Status of the
Request will be displayed
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Step 11

Quarter Performance will be
displayed as Approved



¥ ' Facilitate Training &
National Apprentice pacement
Instituted by Board of Apprentices:
Ministry of Education, Government of  Contracts

Lockdown Amendment

Horme Communication Emplaymant v

Lackdown Amendment

Status
X my Profile A :
- p— b voutcnons

LR Stipend
Email: View Stipend Amount
Update Profile COP Search

Update Job Status

Pricrity Verification
Manpower Details for ICR

Edit Technical Skill

Initiate CoTC
i

, 1eme (NATS)

3

From FY2017-18 anwards

Delete ROP
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v 7 days of the apprentice joining

Until a confract 15 approved, a confract will be marked
as "Reimbursement Eligibility Pending” by default.
During appreval, based on the allowed par siot limit
and the region siot limit, the eligibility status of a
contract will be determined.

_ 'ﬂ| Apprenticeship Fair
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Amend Qtrs

Step 1

Login as Establishment

Apprenticeship ->
Performance -> choose
required options

o Till FY2016-17
« From FY2017-18 onwards
¢ Delete ROP
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Step 2

Communication « Empioymeant ~ | Apprénticeship -~ Reports Dashboard Halp ~

Select the Status and

Apprentice Performance Financial Year and Click
Search

Status Financial Year

Panding for Establishment Input Salect the financial vear L/ & Excel Template

Select the financial year
2017-2018
8| 2018-2019

2019-2020 Otr 3 (0) Qtr 4 (0) Amend Qirs (0)
2020-2021 -
2021-2022

Baseline Input (0)
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Status Financial Year @
Approved w 2017-2018
Baseline Input (1688) Qir 1(1648)

Showing 1 1o 2 of 2 entries

Enrolment Mo

Qir2 (1609)

Search

Q3 (1182)

© Note: You can select maximum of 20 students

Contract No

Copy

Exeo Csy

Specialisation

Qir 4 (714)

PDF

Priril

Expecied contract not listed 7

& /& Excel Template

Amend Ctrs (2)

Search

Joined On

02-Mar-2018

02-Mar-2018

Step 3

The list of contracts for input
will be displayed in Amend
Qtrs Tab.

Contracts that has been
amended and extended will
be appeared.

Once Contract Amend has
been initialized, the contracts
will not be displayed in any of
the Quarter1,Quarter2.
Quarter3 and Quarter4.

To input Refer Step 3 of
Quarter Input
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Step 4

Click View and Apprentice
Performance page appears
with the status of the Quarter
Progress
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Apprentice Performance '
To find the current status of

Status Financial Year @ contract or expected contract
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Quarter click on Expected

Baseline Input (149) Citr 1 (1259) Qtr 3 (75) Qir 4 (23) Amend Qtrs (0) contract not listed

B Note: You can select maximum of 20 students

Haome Communication ~ | Employment ~ Apprenticeship Reports Help ~

Fending for Establishment Input W 2018-2018 w I

Showing 1 to 10 of 100 entries Copy Excel CSV  PDF  Print Search:
WAl |  Student Mame | | Enrolment No i Contract No Specialisation Joined On | View
O MECHANICAL ENGINEERING 23.J18-2018 View
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Contract Status Listing

Please enter User ID StE p 2

Enter User ID and click
Search, then User |ID Status
will display.




Contract Status Listing

User ID Status Ste P 3

we will get detailed Quarter
Status.

Showing 1 to 5 of 5 eniries Copy | Excel

Estabilishment 10 : Student Nama

Baseling 23072018 230072018 « Basafing jemplale

s besn
penerated

Cuarier 1 230TR018 220208 « ROP Iz approved by the Officer
and 5 available [n the lemplale ;
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Director Approve or
Reject a ROP request

Home Lommunkcation « I r':l;.1|-:':-','.'|:'||'I'|r. o Appl'ﬁntl[ﬂshlﬂ o Admin « Heports v | SEarc 1 Pricr iy Verincation [-1 1 :l Help Hi TH{UFFICER »

Facllitate Training & StEp 1
Placament ¥

Notification & Aging Data as of: Jul 20, 2022 12:21:41 PM (%, . _
Feedback Login as BOAT Official and

No of Pending Received Notifications — pgim to Apprenticeship. click

© Note: on Record of Progress.

» Do note that you will be logged out on pressing | Delete Contract reload button for security reasons. Apprentice Performance
« Glick on the Numbers to view only Filtered Noti only Today's Notifications. To Reset the filter click on the “Upto 180 Days® Button. Any notification beyaond
Record of Progriess page appearE
180 days will not get displayed as parn of Nolific :
Ter Notifications
B Expiring Today 0 = Today  parfarmanca 5 B Last30Days 25 B Upto 180 Days 102

Stipend

Showing 110 10 of 102 entries Seanch:

ill ificati |
Bill Metification | Aging (in
Userid Uzer Name stipend Claim Status Current Status Modified By . Modified Date | days) i ; Function
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Step 2

Home Caommunication ~ | Employment ~ | Apprenticeship ~ | Admin Heports Search Priarity Merification [(41) Felpy Hi TNGOFFICER ~

Select contract end year and

e b Pending for Approval, then
“Year (denotes contract end date) click on Search. All pending
2019 . O Approved @ Pending For Approval Gl requests will list be listed.

Apprentice Performance List e State officers can

Approve or Reject the
ROP request

Showing 1 to 1.of 1 entries (flered from 282 (otal enfries) Copy | Excel CSV PDF Print Search:  STNEF1800600T 324
Progress Report for Quarter : e [0 Approve ROP request,
< _ select a contract, then
[] Cwiarter 1 {2018-10-03 fo 2015-01-02) Excellent 0 Viewy 5
click Approve
Show 10w enlries T - — e [0 Reject ROP request,

select a contract, then
click Reject
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Home Communication + | Employment » Apprenticeship « Admin + Heports Cearch Priority Verification (41) HI TNGOFFICER ~

Successfully Approved ROP(s) for 1 contract(s)

Apprentice Performance

“Year (denotes contract end date)

2022 w [ Approved @& Pending For Approval

Apprentice Performance List

Showing 110 2 of 2 entries Copy Excel CSV PDF Print Search:
LopP
WA Student Name  |f Contract No Establishment Progress Report for Quarter Aszsessment Days
] THIRUBAVALAVAN Cuarier 1 {2020-03-21 1o 2020:03-21) Excellent 0 WView
K
3 student Terminated Cuarter 2 (2022.03.31 (o 2022. Excellent | WView
05-25)

Show 10 w | Enlries Prewvious - Hext

Step 3

Once clicked on Approve,
then the Successfully
Approved ROP message
will display, and contract
no. will be listed for the
next Quarter on

the Apprentice
Performance page in the
respective establishment.
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Onice dicked on Reject
then the selected
contract has been
rejected and sent back
2022 v| O Approvsd: @ Panding EorApproval Cancel for seek clarification to
establishment message
will display.

and contract no. will be
listed under same
Quarter in Apprentice

Apprentice Performance

“Year [denctes contract end date)

Apprentice Performance List

Showing 1 to 2 of 2 entries Copy Excel CSV PDF  Print Search:

Contract No Progress Report for Quarter Performance page in the
0 THIRUMAVALAVAN  STNDP19010000248  HYUNDAI MOTOR INDIA LIMITED Quarter 1 (2020-03-21 1o 2020403-21) Excelient 0 View respe ctive Establishment
K ISTNKCPOO00S5)
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